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Redfield Edge Primary is committad to pratecting the privacy and ssourily of personal information.
This privacy nolice describes how we collect and use persenal information about pupils, in
accordance with tha UK General Dala Profection Regulation (LK GDPR), section 5274 of the
Education Act 1896 and section B3 of the Children Act 1588,

Following Brexil, Requlation (EW} 2015/679, General Data Frotecfion Regulation (GOPR) is
retained ELU law and known as UK GOPE. Tha UK GOFR sits alongside an amended varsion of
tha Dala Protaclion Act 2018 that relate to general personal data processing, powers of the
information Commigsioner and sanclions and enforcamant. The GOPR as i continues ta apply in
lhe ELl is known as EU GOPE.

Who callects this information

Fedfield Edge Primary is a "data controller.” Thiz means thal we are respansiitle far daciding bow
we hold and use persenal informaticn about pupils and parents.

The catagories of pupil information that we collect, process. hold and share

We may coflect, store and use the following categories of personal infemmation about vou: -

+ Personal infarmation such as nams, pupil number, date of birth, gander and contac
information;

« Emorgaency cantact and family lifestyle information such as names, ralalianship, phone
numBbers and email addresses;

» Charactanstics (such as athricity, languapa, nationality, cauntry of birth and fres school
meal eligikility);

w Attandance detalls (suech as sessions attanded, numbar of absencas and reasons (or
absence];

v Parformance and assessmeant infarmation,

«  Behavioura® information {including sxclusions;

+  Special cducational needs informatian;

s Relevant medical informatian;

= Special categeries of personal data (including ethnizity, relevant medical infermation,
special sducational nesds informaticn];

¢ |mages of pupils engaging in school aclivities, and images capiured by the School's CCTY
system;

¢ [nformation about the use of our IT, communications and other systemes, and ofhear
manitoring information;

Collecting this information

Whilzst the majority of information you provida to ug iz mandatory, some of ifis provided o us on &
voluntary basis. In order to comply with the UK General Data Frotection Regulalion, we will fnlorm
wou whelher yauy are required 1o provide cartain pupll Information to us or if you have a chaice in

this,

It iz impaoriant that the personal information we held about you is acourate and current. Please
keep us informead il your personal infarmation changeas during your working relationship with us,

How we use yvour parsonal information
We hold pupil data and use it for: -

s Pupil salactlon (and 1o confirmn thea idantity of prospective pupils and their parents);

+ Providing education services and exfra-curricular activili=s 1o pupils, and monitoring puoils’
progress and educational needs,

+ Infamning decisions such as the funding of schools;

= fAssessing perflormance and 1o set tamets for schools;
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Safeguarding pupils’ welfare and providing appropriate pastoral (and whers necassary
medical] care;

support teaching and learking;

Giving and racsive informalion and references ahout pasl, currenl and prospactive punils,
and fo provide references to potential employers of past pupils;

Manading internal palicy and pracadure;

Enabling oupils ta take par in assessments, to publish the results of examinatizns and to
record pupil achiavemants;

To carry pul statistioal analysis for diversity purposes;

Legal and regulatory purposes (for examplz child protaction, diversity monitoring and hsalth
and safaly) and fo comply with legal obligations and dulies of cars;

Enabling relevant authorities to maonitor the school's performance and 13 intervans or assist
with incidenis as appropriats;

Monitoring use of the school's IT and communications systems in azccordance with the
sehoo's 1T securty policy;

Making use of photographic images of pupils in 2chool publications, on the school website
and an social media channels,

Security purposes. including COTY and

Whare olherwise reasonably necessary far tha school's purposas, including to oblain
appropriafe professional advice and insurancs for the schoal.

The lawful bazis on which we use this infermation

W will only usa yvour infarmation whan the law allows us to. Most commonly, we will use wour
information in the following circumstances: -

Conzent: the individual has given clear consent to process heir personal data for & specific
PUrpose;

Contract: the processing iz necessany for a contract with the individual;

Lenal ohligation: the processing is necessary o aomply with tha law (nat including
cantractual obligations);

Vital interests: the progessing is necessary Lo pratacl someonsa’s life,

Public task: the procossing is necessary to performm a task in the public interssl ar for offizial
functions, and the task or fJuncticn has a clear basis in law; and

The Education Act 1998; for Departmental Censuses 3 times & yvear, Mora infarmation can
be found at; hitps: v, gov. ukfeducation’data-coliection-and-censusss-lorschoals.

e naad all the categaries of infarmation in the list abowve primarily 1o allow us to comply with legal
abligations. Please note that we may process information without knowladge or congent, whers
thiz iz require ar permitted by [aw.

Sharing data

We may nead ta shana your data with third parties where it is necessary, There are slricl conlrols
on who can see your information. We will not shars your data if you have advized us that you do
not want it shared unless i1's (he anly way wa can makeo sure you stay safe and healthy or we are
legally raquired to do s0.

W share pupil information with: -

the Department for Education (DIE) - on a statutory basis under saction 3 of The Education
{Information About Individual Pupils} (England) Regulations 2071.3:

Ofsted,

Other Schools that pupils have attendeadfwill altend,

MHE;

Welfare senvices (such as social services);
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v Law enfarcement officials such as police, HMRC:

« Local Authorty Designated Officar;

= Frofeszional advizors such a3 lawyers and consultants,;

+  Support services {including insurance. IT support, information sccurity);

& pur local authority
srhool Murss (SBirona Care & Health CIC)

s Third Party providers of learning softwanz and administration. (& full up k2 date list of
arganisaliong is available an the school wekbsite (including name, address and contact
number for each praviden

o Capita SIMS [Schoal Information Mansgement System)

&«  CPOMS (pastoral and safeguarding service) CPCMS Systems Ltd Unit 7 Acorn
Busineszs Park, Skiplan, W Yorks BO23 ZUE 0B45 345 1156

« Digigreet (Pupil Signing in] 3888 Woodstock Road, Coford, OX2 80 31885
358070

« Z5imple Software Tapestry (Reception Assessment Software)

=  ParentMail (zchool Dinhers, communications, paremnts avening books and
parnissions forms) Parent Mail, Park Houze, Peterborough Business Park,
Paterbaraugh, PE2 BFE, 01733 585854

¢ Google classroom (onlinge l2arming platform]

= FZoom (online mecting app)

« TT Rock Stars and Numbets (onling maths activities), Maths Circls Lid, Ossary
Offices, Hazelwood Lane, &mpthill, MELS ZHF 01234 67 41 23

v Messy (Assessment sofbwara) 42 Baldwin Street,
Brictol, BZ1 1PN D117 923 G777

s SPAG [Aszessment software) Orchard Digital Lid, 87 Palmeira Road, Bexleyheath,
Kont, DAY 4L 020 84323351

« Phonics Hero {online phonics assessment and activities), 5t Gearge's Warks, 51
Colegale, Manvich, Mafalk, MRS 10D 023 8108 0850

+ Clicker (online lsarning resources) Crick Sofllware Lid, Crick House, Baardan

Close, Moulton Park, Norhampton MM3 6LF infoi@crcksofl.com.

« EzpressoMonder (anling lzaming resources) Discovery Education Europe
Limited
One Lyric Squars, Hammarsmilh Landon Wa ONE ukprvacy@discoveryed. cam
0800 § 527 527

o Qurwebsile provider

Dur IT Suppert Company (Integra)

Junior Likrarian (aur glectranic ikrary management sysiem)

Readfield Edgs Twitter Account(s)

Exira-cumicular activity providers (Forest School, SBL Sports, French & Dance

Cluhs)

& & & a

We also share pupll Information with Connacting Gare and with CHIS
Your local council is & partner in Connecting Care. a8 project which links sacial cara informatian with

health informeaticn,

The Connecting Care Local Record is & naw way for stafl who are directly involved in a child’s care
to share relevant information aboul their cars in a way that is securg, controlled, consistent and
efligient. It allows haalth and local council staff whe are directly involved in & child's care gooess o
a summary of existing records. such as those held by the GP, haspilal ar social care provicdar.

Stall whe are directly involved in a child's care, will only access their recard with & legilimals
reasan, and if they can, they will ask your permission befare fhay ook at it

The Connecling Care Recard will cantain information such as:
v who iz involved in a child's care;
» any allergies they have;
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= madications,

« regent appointments [(but only whether they wara atlandad, this will nal include any infamalion
about whal wes discussed at that appointment;

= diagnoses.

The Canrecting Care record will not cantain information about conversations with the GF or any
information on sengitive subjacts such as sexual haalth. Staffwha have a responsibility Mo
deslgning services [o improve children’s generzl well-being will also have acocess o relevant
information from tha record. The detail thal slalT can sea is linked to tha job thay do 1 far their job
they don't need to se2 specific information, they cannot o it

If wour reguire furthar informaticn about Connasting Cana, how it works, how information is shared
and protected, and how you can opt out {and the implications for doing s0) please contact FALS on
000 CF3 0907, or wislt hilps Sharar conrectingoersbnsso, co,uk

South West Child Health Information System {CHIS)

Your local cauncil alza shares a limiled amounl of schasl enrolmeant infarmation the Soulh Weasl
Child Health Information Systom [(SHIS), which is uscd by local arganisations to deliver child health
sarvices salely, elfeclively and efficiently. The CHIS maintains a record of all children fram birth up
to the age of 19 and receives data from Ganeral Practice, maternity deparmants, health visitor
araviders, screening providers and school age vacrination providers,

The information shared by the school with CHIS includes:

= School assigned 1D and/ocr MHHS number
« Pupil mame and gendar
=  Pupil date of birth
¢« Pugil home postcode
Pumnil start date at the schaol

The CHIS iz commissionsd by MHE England on behalf of Fublic Healih England and he service is
provided by Heallth Inlelligenes Lid. T wou reguira furthar information atoeut the CHIS, how it warks

and how information is shared and protected, please visit: hitpoweew. swohis.coouk

Informatian will be provided 1o those agenciss securaly or anonymised whene possible.

Tha racipient of the information will be baund by confidentiality obligations, we require ihem o
respect the security of vour data and to freat it in accordance with the law.

Why we share this information

We do not sharz information about cur pupils with anyone without cansent unless alhervise
required by law.

For exampla, we share studenis’ data with the DI on a statutory basiz which undsmins schoal
funding and cducatianal attainment. Ta find out more abaut the data collectian requirsments
placed on us by the GIE please go to https:fenanw.gov, ukleducationdd ata-co'llection-and-ce nsuscs-
for-schools.

Storing pupil data

The School keep infermation about pupils on compuler systems and sametimes on paper.

Except as requirsd by law, the School enly retaing infermation about pupils for 23 long as
necessary in accordancs with tmalrames imposed by law and cur intermal policy.

Full details en how long we keep personal data foris sel oulin our data retantion colicy.
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Auvtomated decision making

Automatad decision making lakes place when an alectionic system uses persanal information o
make a decision without heman interventicn. We are allowed to use automated decizion making in
lirmiled circumstances,

Fupilz will not be subjact to autemated declsion-making, unless we hava a lawful basizs for daing so
and we have notified vou,

Security

We have put in place measures to protect the security of your infemation (i.2. against it being
acuidentally lost, used or accessead in an unavthorissd way),

The Natlonal Pupll Database

The NFPD iz owned and managed by the Department for Education and cantains infarmation ahbout
punils in schools in England. 1| provides invaluable evidence an educational performance to inform
independeant reseanch, as well as studies commissionead by the Department. It iz held in elestronic
format for statistical purppeas, This information is securaly collacted Trom a rangs of scunces
including schools. local autharilies and awarding bodias.

W are required by law, to provide information about cur pupils to the DIE as part of statutory data
collzctions such as the schoo! census and early years' census. Some of this information is then
starad it tha MPC. The law that allows this iz the Education (Infaration About Individual Fupils)

[England} Regulations 2013.

Ta find aut more abaut the NPD, go o bilpsaiweas. g o akigovernmant'publicaticn s/national-pugpil-
databaze-usar-guida-and-supparfnoe-information.

The department may share information about our pupils fram the NPD with third parics who
promals Lhe aducalion ar weall-being of childran in England by:

» conducting research or analysis
=  amducing statistics
= praviding information, advice or guidance

The Depariment has rebuest processes in place to ensure the confidantiality of our data is
maintained and there are stringen! conlrolz n place regarding acoess and use of the data,
Decizions on whether DIE reloases data to third parties are subjecl Lo a strict approval procass and
bazscd on a detailed aszsszment of;

« whois raquesting tha data

« tha purposa for which it is required

¢ [ha level and sensitivity of data requestied: ang

» tha arangaments in place to store and handle the data

To be granted acaess o aupll infemation, erganisations must comply with strict lerms and
condiions covering the canfidentiality and handling of the dala, sacurity arrangoments and
retention and use of the data,

For more information abaeul the department's data sharing process, nleass visit
hitfpsdwanne ooy, ukidata-protection-how-we-collect-and -zhare-mz=earch-data

For information about which organisations the dagartment has provided pupil information, (and for
which projact), pleass visil The fmilawing wabsita:
hittps;feamnegov. Ukigevernment'publications/nativna-pupil-dalabasa-requests-receives

Faga G of &
JiPolicies






To contact OfE; https:Mhwhaear gov.uik'contact-dfe

Requiesting access ta your parsonal data

Under data protection legislation, parents and pupils have the right to request access to
informatian about them that wa hald. To maks & reques! for your personal infarmalion, or be given
access o your child's education recerd, contact the Headteacher

You also have the right o -

= [Dbjectto processing of personal data that is likely to cause. or is causing, damago or
dizlress,

=  Prevent processing forthe purposcs of direct marketing;

» Ohject to decizlons being lakan by aulaomaled maans;

« |n certain ciroumstances, have inaccurate personal data rectfied, blocked, srased ar
destroved; and

«  Clalm compensalion for damages caused by a breach of the dala protection regulations,

If vou want to exorcize any of the above rights, please contact the Headteacher, Lisa Robinzon in
wriking.

W may need Lo regues] specific infarmation lrorm soo o halp us confiem your identity and ansures
your right to access the infermation [or to exercize any of vour other rights). This iz another
Bppropriate security measurs 1o ensure that personal information is not disclosed 1o &ny person
who haz no right to recaive L.

Fight to withdraw consent

In circumstances where you may have provided your cansent lo the aollection, pracazsing and
tranafar of your parsanal informatian for a specific purocse, you have the right to withdraw your
congent for that specific processing at any time. To withdraw your consent, please contact the
Headteacher, Lisa Robinson, Onge we have recaivad nolilication thatl you have withdrawn yaur
consent, wa will no lenger precass your infarmation far the punpose or purpeses you originally
agreed to, unless we have another legitimate basis for doing so0n Taw,

Contact

If you would like to discuss anything within this privacy ratice or have a cancern abaul the way we
are collecting or uzing your personal data, we requesl thal you raise your concam with the
Headlaachar in the lirs! inslance.

Wa have appointed a data protoction officer (OPO) to oversee compliance with dala pralsclion and
this privacy notice, If you have any guestions aboul how we handla your persanal informatian
which cannol be rasalva by ke Headteacher, then you can contact the DFO on the details belaw: -

Cata Profaction Qfficer: Judicium Consulting Limited
Addregs: 72 Cannon Strest, London, EC4N GAE
Email: dalaservicesi@judicium.com

Whab: wanw judicicmeducation. oo uk

Lead Contact Craig Stilwell

You have he nght 1o make a complaint at any time to the Information Commissionar's Cllics, the
LIK suparvizory authority for data protection issues at https.fico.om.uk'concams.

If you would like to disguss anything in this privacy notica, pleaze contact:

Liza Robinsan {Headteacher) or Jess Griffiths (Deputy Headleachar), Chario Waller
[Schogl Business Manager)
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01454 867185
enquiries@redfieldedgeprimary.co.uk

Changes to this Privacy Notice

We resaorva the right 1o update this privacy notice at any time, and we will provide vou with a new
privacy notice when we make any substantial updates, We may alse notify you in other ways fram
tima to time abouwk the processing of vour persenal information.
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